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CHAPTER 1
ORGANIZATION

[Prior to 8/10/88, see Educational Radio and Television Facility Board[340] and Public Broadcasting Department[645]]
[Prior to 9/14/94, see Public Broadcasting Division[225]]

288—1.1(256) Establishment of the division of public broadcasting and the Iowa public
broadcasting board. The public broadcasting division of the department of education and the public
broadcasting board (hereinafter referred to as the board) were created by Iowa Code Supplement
sections 256.80 to 256.90.

1.1(1) Mission. The mission of the board shall be to plan, establish, and operate educational radio,
television, and telecommunications facilities to provide public broadcasting and educational narrowcast
services to enrich the lives of the people of lowa and enhance educational opportunity throughout the
state. The broadcast operation shall adhere to the Principles of Editorial Integrity.

1.1(2) Board membership. The board shall be composed of nine members according to lowa Code
Supplement section 256.82. All appointments, except appointments to fill a vacancy, shall be for a term
of three years. Terms shall commence on July 1 of the year of appointment.

A vacancy shall be filled in the same manner as the original appointment for the remainder of the
term.

1.1(3) Board meetings. The board shall hold regular meetings at least four times each year and shall
hold special meetings when called by the president or by the vice president in the president’s absence.
Special meetings shall be called by the president upon written request of any four members of the board.
The time and place for regular meetings shall be determined by the board as an agenda item. The time
and place for special meetings shall be determined by the president, or vice president in the president’s
absence.

1.1(4) Advisory committees. The board shall appoint advisory committees as deemed appropriate,
each of which has no more than a simple majority of members of the same sex, among which shall be
an advisory committee on narrowcast operation and an advisory committee on journalistic and editorial
integrity. Duties of the advisory committees shall be specified in rules of internal management adopted
by the board.

1.1(5) Rules of order. Reserved.

288—1.2(256) Operational organization. For operational efficiency, the board has organized the
division into five bureaus each of which is administered by a chief.

1.2(1) Administration bureau. The chief of administration has the following responsibilities:
Planning and execution of the division budget and accounting functions;

Coordination of administrative planning for the division;

Supervision of division purchases, storage, and issuance of all equipment;
Administration of recruitment selection and development of employees;
Investigation of grievances and disciplinary situations;

Serving as agent for retirement funds, group insurance and other employee benefits;
Assisting the administrator with division policies and procedures.

1 2(2) Educational telecommunications bureau. The chief of educational telecommunications has
the following responsibilities:

a. Administers the development and coordination of all instructional telecommunications
activities including those related to the educational applications of the lowa communications network;

b.  Establishes the structure and operations of the narrowcast advisory committee and
subcommittees;

c.  Ensures the appropriate interface with the other bureaus;

d.  Organizes, develops, directs, and implements plans and programs in the areas of instructional
television, in-school utilization of television programs, business and industry programming, adult and
higher education courses.

1.2(3) Engineering bureau. The chief of engineering has the following responsibilities:
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a. Directs the design, procurement, installation, and maintenance of all radio and television
equipment;
b.  Plans, develops, and regulates all engineering facilities for the division.
1.2(4) Programming and production bureau. The chief of programming and production has the
responsibility to administer all facets of the production and programming aspects of the division.
1.2(5) Community relations and development bureau. The chief of community relations and
development administers the following activities:
a. Fund-raising;
b.  Development and promotion; and
c.  Public information.
Bureau chiefs shall complete other projects and activities as assigned by the administrator.
These rules are intended to implement lowa Code Supplement sections 256.80 to 256.90.
[Filed October 9, 1972]
[Filed 7/17/75]
[Filed 7/23/76, Notice 5/17/76—published 8/9/76, effective 9/13/76]
[Filed emergency 7/1/83—published 7/20/83, effective 7/1/83]
[Filed 7/21/88, Notice 4/6/88—published 8/10/88, effective 9/14/88]
[Filed 8/23/94, Notice 5/11/94—published 9/14/94, effective 10/19/94]

NOTE: First three lines of history transferred from Ed. Radio and TV[340]
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CHAPTER 2
FACILITIES MANAGEMENT

[Prior to 9/14/94, see Public Broadcasting Division[225]]

288—2.1(256) Location. The division of public broadcasting’s lowa public television center is located
at 6450 Corporate Drive, Johnston, lowa 50131, (515)242-3100.

2.1(1) Hours and days of operation. Public hours and days of operation are 8 a.m.to 4:30 p.m.,
Monday through Friday. To obtain information pertaining to lowa public television or its facility write to:
Bureau Chief of Administration, lowa Public Television, 6450 Corporate Drive, Johnston, lowa 50131.

2.1(2) Food and drink. Consumption of food and beverages is prohibited except in specific areas
designated by the administrator of the division of public broadcasting.

2.1(3) Facilities management.

a. Facilities availability. The auditorium and one conference room are available for rent through
the division. Details concerning room size, rental rates for day and evening functions, and scheduling
may be obtained by contacting lowa Public Television, 6450 Corporate Drive, Johnston, lowa 50131,
(515)242-3100.

State agencies and governmental subdivisions of the state of lowa may have rental fees waived for
meetings of an official nature during regular business hours.

b.  Facilities contract. A contract for use of any part of the building must be executed prior to the
event. This contract must identify, at a minimum, the group using the facility, purpose of the use, person
or group legally responsible, estimated rental fee to be assessed, exact date and time of the event. All
contracts shall be initiated with the production manager and approved by the administrator. To obtain
information regarding the rental fee, contact the production manager at (515)242-3100.

c.  Use of alcoholic beverages. Wine and beer, as defined in lowa Code sections 123.3(7) and
123.3(10), respectively, may be served at functions in the building. Alcoholic liquor, however, is not
permitted in the facility. Any and all liability resulting from the serving of wine or beer rests with the
group using the facility.

d.  Liability. All individuals and groups using the facility for any purpose shall agree in writing to
abide by the “hold harmless” clause specified in the facility contract and, if applicable, the application
to serve wine or beer.

e.  Tours. Tours of lowa public television are available. Prior scheduling is necessary for all tours.
Tours scheduled for nonbusiness hours require a fee to cover additional staff and facilities costs incurred
by the division. All inquiries and arrangements for tours should be directed to Public Information, lowa
Public Television, 6450 Corporate Drive, Johnston, lowa 50131, (515)242-3100.

288—2.2 Reserved.
These rules are intended to implement lowa Code Supplement sections 256.80 to 256.90.
[Filed 7/21/88, Notice 4/6/88—published 8/10/88, effective 9/14/88]
[Filed 8/23/94, Notice 5/11/94—published 9/14/94, effective 10/19/94]
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CHAPTER 3
PUBLIC RECORDS AND FAIR INFORMATION PRACTICES

[Prior to 9/14/94, see Public Broadcasting Division[225]]
The Iowa public broadcasting board hereby adopts, with the following exceptions and amendments,
rules of the Governor’s Task Force on Uniform Rules of Agency Procedures relating to public records
and fair information practices which are printed in the first Volume of the lowa Administrative Code.

288

3.1(22) Definitions. As used in this chapter:

“Administrator” means the administrator of the public broadcasting division of the department of
education.

“Agency” means the lowa public broadcasting board.

“Custodian” means the public broadcasting board, the public broadcasting division of the
department of education, and lowa public television.

288—3.3(22) Requests for access to records.

3.3(1) Location of record. A request for access to a record should be directed to the Administrator,
Public Broadcasting Division, lowa Public Television, 6450 Corporate Drive, Johnston, lowa 50131.

3.3(2) Office hours. Open records shall be made available during all customary office hours, which
are 8 a.m. to 4:30 p.m. daily, excluding Saturdays, Sundays, and legal holidays.

3.3(7) Fees.

c¢.  Inlieu of “(specify time period)” insert “one-half hour”.

288—3.9(22) Disclosures without the consent of the subject.

3.9(1) Open records are routinely disclosed without the consent of the subject.

3.9(2) To the extent allowed by law, disclosure of confidential records may occur without the consent
of the subject. Following are instances where disclosure, if lawful, will generally occur without notice
to the subject:

a. For aroutine use as defined in rule 3.10(22) or in any notice for a particular record system.

b.  To arecipient who has provided the agency with advance written assurance that the record will
be used solely as a statistical research or reporting record, provided that the record is transferred in a
form that does not identify the subject.

c¢.  To another government agency or to an instrumentality of any governmental jurisdiction within
or under the control of the United States for a civil or criminal law enforcement activity if the activity is
authorized by law, and if an authorized representative of such government agency or instrumentality has
submitted a written request to the agency specifying the record desired and the law enforcement activity
for which the record is sought.

d.  To an individual pursuant to a showing of compelling circumstances affecting the health or
safety of any individual if a notice of the disclosure is transmitted to the last known address of the subject.

e. To the legislative services agency under lowa Code section 2A.3.

/- Disclosures in the course of employee disciplinary proceedings.

g Inresponse to a court order or subpoena.

288—3.10(22) Routine use.

3.10(1) Defined. “Routine use” means the disclosure of a record without the consent of the subject
or subjects, for a purpose which is compatible with the purpose for which the record was collected. It
includes disclosures required to be made by statute other than the public records law, lowa Code chapter
22.

3.10(2) To the extent allowed by law, the following uses are considered routine uses of all agency
records:

a. Disclosure to those officers, employees, and agents of the agency who have a need for the
record in the performance of their duties. The custodian of the record may, upon request of any officer
or employee, or on the custodian’s own initiative, determine what constitutes legitimate need to use
confidential records.
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b. Disclosure of information indicating an apparent violation of the law to appropriate law
enforcement authorities for investigation and possible criminal prosecution, civil court action, or
regulatory order.

c¢.  Disclosure to the department of inspections and appeals for matters in which it is performing
services or functions on behalf of the agency.

d. Transfers of information within the agency, to other state agencies, or to local units of
government as appropriate to administer the program for which the information is collected.

e. Information released to staff of federal and state entities for audit purposes or for purposes of
determining whether the agency is operating a program lawfully.

£ Any disclosure specifically authorized by the statute under which the record was collected or
maintained.

288—3.11(22) Consensual disclosure of confidential records.
3.11(1) Consent to disclosure by a subject individual. To the extent permitted by law, the subject
may consent in writing to agency disclosure of confidential records as provided in rule 3.7(17A,22).
3.11(2) Complaints to public officials. A letter from a subject of a confidential record to a public
official which seeks the official’s intervention on behalf of the subject in a matter that involves the agency
may, to the extent permitted by law, be treated as an authorization to release sufficient information about
the subject to the official to resolve the matter.

288—3.12(22) Release to subject.

3.12(1) The subject of a confidential record may file a written request to review confidential records
about that person as provided in rule 3.6(17A,22). However, the agency need not release the following
records to the subject:

a. The identity of a person providing information to the agency need not be disclosed directly or
indirectly to the subject of the information when the information is authorized to be held confidential
pursuant to lowa Code section 22.7(18) or other provision of law.

b.  Records need not be disclosed to the subject when they are the work product of an attorney or
are otherwise privileged.

c.  Peace officers’ investigative reports may be withheld from the subject, except as required by
the Iowa Code. (See Iowa Code section 22.7(5))

d.  As otherwise authorized by law.

3.12(2) Where a record has multiple subjects with interest in the confidentiality of the record, the
agency may take reasonable steps to protect confidential information relating to another subject.

288—3.13(22) Availability of records.

3.13(1) General. Agency records are open for public inspection and copying unless otherwise
provided by rule or law.

3.13(2) Confidential records. The following records may be withheld from public inspection.
Records are listed by category, according to the legal basis for withholding them from public inspection.

a. Sealed bids received prior to the time set for public opening of bids. (Iowa Code section 72.3)

b.  Tax records made available to the agency. (Iowa Code sections 422.20 and 422.72)

¢.  Records which are exempt from disclosure under lowa Code section 22.7.

d. Minutes of closed meetings of a government body. (Iowa Code section 21.5(4))

e. Identifying details in final orders, decisions and opinions to the extent required to prevent a
clearly unwarranted invasion of personal privacy or trade secrets under lowa Code section 17A.3(1)“d.”

f Those portions of agency staff manuals, instructions or other statements issued which set
forth criteria or guidelines to be used by agency staff in auditing, in making inspections, in settling
commercial disputes or negotiating commercial arrangements, or in the selection or handling of cases,
such as operational tactics or allowable tolerances or criteria for the defense, prosecution or settlement
of cases, when disclosure of these statements would:

(1) Enable law violators to avoid detection;
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(2) Facilitate disregard of requirements imposed by law; or

(3) Give aclearly improper advantage to persons who are in an adverse position to the agency. (See
Iowa Code sections 17A.2 and 17A.3)

g Records which constitute attorney work product, attorney-client communications, or which
are otherwise privileged. Attorney work product is confidential under lowa Code sections 22.7(4),
622.10 and 622.11, Iowa R. Civ.P. 122(c), Fed.R. Civ.P. 26(b)(3), and case law. Attorney-client
communications are confidential under Iowa Code sections 622.10 and 622.11, the rules of evidence,
the Code of Professional Responsibility, and case law.

h.  Any other records made confidential by law.

3.13(3) Authority to release confidential records. The agency may have discretion to disclose some
confidential records which are exempt from disclosure under lowa Code section 22.7 or other law. Any
person may request permission to inspect these records withheld from inspection under a statute which
authorizes limited or discretionary disclosure as provided in rule 3.4(17A,22). If the agency initially
determines that it will release such records, the agency may, where appropriate, notify interested parties
and withhold the records from inspection as provided in subrule 3.4(3).

288—3.14(22) Personally identifiable information. This rule describes the nature and extent of
personally identifiable information which is collected, maintained, and retrieved by the agency by
personal identifier in record systems as defined in rule 3.1(17A,22). For each record system, this
rule describes the legal authority for the collection of that information, the means of storage of that
information and indicates whether a data processing system matches, collates, or permits the comparison
of personally identifiable information in one record system with personally identifiable information in
another record system. The record systems maintained by the agency are:

3.14(1) Litigation files. These files or records contain information regarding litigation or anticipated
litigation, which includes judicial and administrative proceedings. The records include briefs,
depositions, docket sheets, documents, correspondence, attorney’s notes, memoranda, research
materials, witness information, investigation materials, information compiled under the direction of
the attorney, and case management records. The files contain materials which are confidential as
attorney work product and attorney-client communications. Some materials are confidential under
other applicable provisions of law or because of a court order. Persons wishing copies of pleadings and
other documents filed in litigation should obtain these from the clerk of the appropriate court which
maintains the official copy.

3.14(2) Personnel files. The agency maintains files containing information about employees,
families and dependents, and applicants for positions with the agency. The files include payroll
records, biographical information, medical information relating to disability, performance reviews and
evaluations, disciplinary information, information required for tax withholding, information concerning
employee benefits, affirmative action reports, and other information concerning the employer-employee
relationship. Some of this information is confidential under lowa Code sections 22.7(11) and 22.7(18).

288—3.15(22) Other groups of records. This rule describes groups of records maintained by the agency
other than record systems as defined in rule 3.1(17A,22). The records listed may contain information
about individuals. Unless otherwise designated, the authority for this office to maintain the record is
provided by lowa Code chapter 13, the statutes governing the subject matter of the record, and the
enabling statutes of the agency client, where applicable. All records are stored both on paper and in
automated data processing systems unless otherwise noted.

3.15(1) Board records. Agendas, minutes, and materials presented to the lowa public broadcasting
board are available from the administrator’s office, except those records concerning closed sessions
which are exempt from disclosure under lowa Code section 21.5 or which are otherwise confidential
by law. Board records contain information about people who participate in meetings. This information
is collected pursuant to lowa Code section 21.3. This information is not stored in an automated data
processing system.
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3.15(2) Administrative records. This includes documents concerning budget, property inventory,
purchasing, yearly reports, office policies for employees, time sheets, printing and supply requisitions.
These records may contain confidential information as discussed in rule 3.13(22).

3.15(3) Publications. The office receives a number of books, periodicals, newsletters, government
documents, and other materials. These materials would generally be open to the public but may be
protected by copyright law. Most publications of general interest are available in the state law library.

3.15(4) Office publications. This office issues a variety of materials including teacher’s guides,
schedule books, brochures and pamphlets, press releases, statistical reports, etc. These publications are
open for public inspection, have no personally identifiable information and may have a charge to obtain.

3.15(5) Rule-making records. Official documents executed during the promulgation of agency rules
and public comments are available for public inspection.

3.15(6) Office manuals. Information in office manuals such as the employee’s manual or desk
manuals may be confidential under lowa Code section 17A.2(10) “’f”” or other applicable provision of
law.

3.15(7) Other records. All other records that are not exempted from disclosure by law.

288—3.16(22) Data processing systems. The agency does not currently have a data processing system
which matches, collates or permits the comparison of personally identifiable information in one record
system with personally identifiable information in another record system.

288—3.17(22) Applicability. This chapter does not:

1. Require the agency to index or retrieve records which contain information about individuals by
that person’s name or other personal identifier.

2. Make available to the general public records which would otherwise not be available under the
public records law, lowa Code chapter 22.

3. Govern the maintenance or disclosure of, notification of or access to, records in the possession
of the agency which are governed by the regulations of another agency.

4. Apply to grantees, including local governments or subdivisions thereof, administering
state-funded programs, unless otherwise provided by law or agreement.

5. Make available records compiled by the agency in reasonable anticipation of court litigation
or formal administrative proceedings. The availability of such records to the general public or to any
subject individual or party to such litigation or proceedings shall be governed by applicable legal and
constitutional principles, statutes, rules of discovery, evidentiary privileges, and applicable regulations
of the agency.

These rules are intended to implement lowa Code section 22.11.

[Filed 7/21/88, Notice 5/4/88—published 8/10/88, effective 9/14/88]
[Filed 12/21/88, Notice 10/5/88—published 1/11/89, effective 2/15/89]
[Filed 8/23/94, Notice 5/11/94—published 9/14/94, effective 10/19/94]
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CHAPTERS 4t0 9
Reserved
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CHAPTER 10
IOWA COMMUNICATIONS NETWORK

EDUCATIONAL SITE SELECTION
[Prior to 9/14/94, see Public Broadcasting Division[225]]

288—10.1(18) Site selection criteria. Site selection shall be made using the following criteria:

10.1(1) Equipment facilities requirements. The requirements for equipment facilities include the
following:

a. A minimum of 200 square feet is required for equipment facilities. A minimum clearance of
three feet on the front and back of relay equipment and the front of wall-mounted equipment at the site
shall be maintained at all times.

b.  One wall shall be strong enough to support a horizontally mounted 8 feet by 4 feet by ¥-inch
plywood board and 50 pounds of equipment mounted on the board.

¢.  120/240-volt noninterruptible electrical service shall be provided from dedicated circuits with
isolated grounding. At a minimum, there shall be a one-circuit fourplex for the wall-mounted equipment
and a second one-circuit fourplex for general electrical needs of the site. The service shall be installed in
compliance with the currently adopted edition of the National Electrical Code. Additional requirements
may be necessary to handle site-specific equipment.

d. A minimum of 75 foot-candle average illumination is required at the floor of the site.

e. Adequate heating and air conditioning shall be provided to maintain ambient temperature
between 50 and 80 degrees Fahrenheit, between 30 and 50 percent humidity, and have sufficient
ventilation to maintain a clean environment for the electronic equipment. Additional requirements may
be necessary to handle site-specific equipment.

f Protection is required for the equipment to prevent accidental damage and damage from
vandalism.

g Anoutdoor area is required for a standby generator and an associated propane tank conveniently
located to provide emergency power for the site.

h.  Convenient access to the site is required for equipment installation, testing, maintenance, and
repair. The area shall be secured from access by unauthorized individuals and 24-hour access guaranteed
for authorized personnel. A key to the building and room, if necessary, shall be provided.

i.  The items in this subrule shall be provided at no expense to the state.

10.1(2) Facility access requirements. The requirements for facility access include the following:

a.  Access to the classroom(s) and the area in which the classroom(s) is located shall, at a minimum,
meet the lowa state building code requirements in effect at the time of the site selection.

b.  Access to the classroom(s) and the area in which the classroom(s) is located shall require the
facility to meet all the conditions of the “Uniform Federal Accessibility Standards” in effect at the time
of the site selection.

c.  Parking facilities shall be of adequate size to accommodate classes and have adequate lighting
for safe access.

d.  Normal custodial maintenance including snow removal shall be provided.

10.1(3) Classroom facilities requirements. The requirements for classroom facilities include the
following:

a. At initialization, each site shall have a minimum of one teaching classroom dedicated for
educational telecommunications origination or reception. This classroom shall be of sufficient size to
comfortably seat a minimum of 20 students.

b. At the time that a second channel is activated, a second teaching classroom shall be dedicated
for educational telecommunications origination or reception. This classroom shall be of sufficient size
to comfortably seat a minimum of 20 students.

¢.  Future classroom expansion should be considered in selecting sites.

d.  Classroom(s) shall be available for use the entire calendar year.

e.  Sites shall, at a minimum, support access and facilities use Monday through Friday, 7 a.m. to
10:30 p.m., and Saturday, 8 a.m.to 4 p.m.
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1 Classroom(s) shall be located as close as possible to the equipment facilities identified in subrule
10.1(1).
This rule is intended to implement lowa Code section 18.136(8).
[Filed emergency 2/26/91—published 3/20/91, effective 2/26/91]
[Filed emergency 4/16/91—published 5/15/91, effective 4/16/91]
[Filed emergency 4/21/94—published 5/11/94, effective 4/22/94]
[Filed 8/23/94, Notice 5/11/94—published 9/14/94, effective 10/19/94]
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CHAPTER 11
AGENCY PROCEDURE FOR RULE MAKING

288—11.1(17A) Applicability. Except to the extent otherwise expressly provided by statute, all rules
adopted by the agency are subject to the provisions of lowa Code chapter 17A, the lowa administrative
procedure Act, and the provisions of this chapter.

288—11.2(17A) Advice on possible rules before notice of proposed rule adoption. In addition to
seeking information by other methods, the agency may, before publication of a Notice of Intended Action
under Iowa Code section 17A.4(1) “a,” solicit comments from the public on a subject matter of possible
rule making by the agency by causing notice to be published in the lowa Administrative Bulletin of the
subject matter and indicating where, when, and how persons may comment.

288—11.3(17A) Public rule-making docket.

11.3(1) Docket maintained. The agency shall maintain a current public rule-making docket.

11.3(2) Anticipated rule making. The rule-making docket shall list each anticipated rule-making
proceeding. A rule-making proceeding is deemed “anticipated” from the time a draft of proposed rules
is distributed for internal discussion within the agency. For each anticipated rule-making proceeding the
docket shall contain a listing of the precise subject matter which may be submitted for consideration by
the board for subsequent proposal under the provisions of lowa Code section 17A.4(1) “a, ” the name
and address of agency personnel with whom persons may communicate with respect to the matter, and
an indication of the present status within the agency of that possible rule. The agency may also include
in the docket other subjects upon which public comment is desired.

11.3(3) Pending rule-making proceedings. The rule-making docket shall list each pending
rule-making proceeding. A rule-making proceeding is pending from the time it is commenced, by
publication in the lowa Administrative Bulletin of a Notice of Intended Action pursuant to lowa Code
section 17A.4(1) “a, ” to the time it is terminated, by publication of a Notice of Termination in the lowa
Administrative Bulletin or the rule becoming effective. For each rule-making proceeding, the docket
shall indicate:

a.  The subject matter of the proposed rule;

b. A citation to all published notices relating to the proceeding;

¢. Where written submissions on the proposed rule may be inspected;

d.  The time during which written submissions may be made;

e. The names of persons who have made written requests for an opportunity to make oral
presentations on the proposed rule, where those requests may be inspected, and where and when oral
presentations may be made;

f Whether a written request for the issuance of a regulatory analysis, or a concise statement of
reasons, has been filed, whether such an analysis or statement or a fiscal impact statement has been
issued, and where any such written request, analysis, or statement may be inspected;

g The current status of the proposed rule and any agency determinations with respect thereto;

h.  Any known timetable for agency decisions or other action in the proceeding;

i.  The date of the rule’s adoption;

j. The date of the rule’s filing, indexing, and publication;

k. The date on which the rule will become effective; and

[, Where the rule-making record may be inspected.

288—11.4(17A) Notice of proposed rule making.

11.4(1) Contents. At least 35 days before the adoption of a rule the agency shall cause Notice of
Intended Action to be published in the lowa Administrative Bulletin. The Notice of Intended Action
shall include:

a. A brief explanation of the purpose of the proposed rule;

b.  The specific legal authority for the proposed rule;
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c.  Except to the extent impracticable, the text of the proposed rule;

d.  Where, when, and how persons may present their views on the proposed rule; and

e.  Where, when, and how persons may demand an oral proceeding on the proposed rule if the
notice does not already provide for one.

Where inclusion of the complete text of a proposed rule in the Notice of Intended Action is
impracticable, the agency shall include in the notice a statement fully describing the specific subject
matter of the omitted portion of the text of the proposed rule, the specific issues to be addressed by that
omitted text of the proposed rule, and the range of possible choices being considered by the agency for
the resolution of each of those issues.

11.4(2) Incorporation by reference. A proposed rule may incorporate other materials by reference
only if it complies with all of the requirements applicable to the incorporation by reference of other
materials in an adopted rule that are contained in subrule 11.12(2) of this chapter.

11.4(3) Copies of notices. Persons desiring to receive copies of future Notices of Intended Action
by subscription must file with the agency a written request indicating the name and address to which
such notices should be sent. Within seven days after submission of a Notice of Intended Action to the
administrative rules coordinator for publication in the lowa Administrative Bulletin, the agency shall
mail or electronically transmit a copy of that notice to subscribers who have filed a written request for
either mailing or electronic transmittal with the agency for Notices of Intended Action. The written
request shall be accompanied by payment of the subscription price which may cover the full cost of
the subscription service, including its administrative overhead and the cost of copying and mailing the
Notices of Intended Action for a period of one year.

288—11.5(17A) Public participation.

11.5(1) Written comments. For at least 20 days after publication of the Notice of Intended Action,
persons may submit argument, data, and views, in writing, on the proposed rule. Such written
submissions should identify the proposed rule to which they relate and should be submitted to the
Executive Director, lowa Public Television, 6450 Corporate Drive, Johnston, lowa 50131, or the person
designated in the Notice of Intended Action.

11.5(2) Oral proceedings. The agency may, at any time, schedule an oral proceeding on a proposed
rule. The agency shall schedule an oral proceeding on a proposed rule if, within 20 days after the
published Notice of Intended Action, a written request for an opportunity to make oral presentations
is submitted to the agency by the administrative rules review committee, a governmental subdivision, an
agency, an association having not less than 25 members, or at least 25 persons. That request must also
contain the following additional information:

1. A request by one or more individual persons must be signed by each of them and include the
address and telephone number of each of them.

2. Arequest by an association must be signed by an officer or designee of the association and must
contain a statement that the association has at least 25 members and the address and telephone number
of the person signing that request.

3. A request by an agency or governmental subdivision must be signed by an official having
authority to act on behalf of the entity and must contain the address and telephone number of the person
signing that request.

11.5(3) Conduct of oral proceedings.

a.  Applicability. This subrule applies only to those oral rule-making proceedings in which an
opportunity to make oral presentations is authorized or required by lowa Code section 17A.4(1)“b”
as amended by 1998 lowa Acts, chapter 1202, section 8, or this chapter.

b.  Scheduling and notice. An oral proceeding on a proposed rule may be held in one or more
locations and shall not be held earlier than 20 days after notice of its location and time is published in
the lowa Administrative Bulletin. That notice shall also identify the proposed rule by ARC number and
citation to the lowa Administrative Bulletin.

c.  Presiding officer. The agency, a member of the agency, or another person designated by the
agency who will be familiar with the substance of the proposed rule, shall preside at the oral proceeding
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on a proposed rule. If the agency does not preside, the presiding officer shall prepare a memorandum for
consideration by the agency summarizing the contents of the presentations made at the oral proceeding
unless the agency determines that such a memorandum is unnecessary because the agency will personally
listen to or read the entire transcript of the oral proceeding.

d.  Conduct of proceeding. At an oral proceeding on a proposed rule, persons may make oral
statements and make documentary and physical submissions, which may include data, views, comments
or arguments concerning the proposed rule. Persons wishing to make oral presentations at such a
proceeding are encouraged to notify the agency at least one business day prior to the proceeding and
indicate the general subject of their presentations. At the proceeding, those who participate shall
indicate their names and addresses, identify any persons or organizations they may represent, and
provide any other information relating to their participation deemed appropriate by the presiding officer.
Oral proceedings shall be open to the public and shall be recorded by stenographic or electronic means.

(1) At the beginning of the oral proceeding, the presiding officer shall give a brief synopsis of
the proposed rule, a statement of the statutory authority for the proposed rule, and the reasons for the
agency decision to propose the rule. The presiding officer may place time limitations on individual oral
presentations when necessary to ensure the orderly and expeditious conduct of the oral proceeding. To
encourage joint oral presentations and to avoid repetition, additional time may be provided for persons
whose presentations represent the views of other individuals as well as their own views.

(2) Persons making oral presentations are encouraged to avoid restating matters which have already
been submitted in writing.

(3) To facilitate the exchange of information, the presiding officer may, where time permits, open
the floor to questions or general discussion.

(4) The presiding officer shall have the authority to take any reasonable action necessary for the
orderly conduct of the meeting.

(5) Physical and documentary submissions presented by participants in the oral proceeding shall
be submitted to the presiding officer. Such submissions become the property of the agency.

(6) The oral proceeding may be continued by the presiding officer to a later time without notice
other than by announcement at the hearing.

(7) Participants in an oral proceeding shall not be required to take an oath or to submit to
cross-examination. However, the presiding officer in an oral proceeding may question participants and
permit the questioning of participants by other participants about any matter relating to that rule-making
proceeding, including any prior written submissions made by those participants in that proceeding; but
no participant shall be required to answer any question.

(8) The presiding officer in an oral proceeding may permit rebuttal statements and request the filing
of written statements subsequent to the adjournment of the oral presentations.

11.5(4) Additional information. In addition to receiving written comments and oral presentations on
a proposed rule according to the provisions of this rule, the agency may obtain information concerning
a proposed rule through any other lawful means deemed appropriate under the circumstances.

11.5(5) Accessibility. The agency shall schedule oral proceedings in rooms accessible to and
functional for persons with physical disabilities. Persons who have special requirements should contact
the Executive Director, lowa Public Television, 6450 Corporate Drive, Johnston, lowa 50131, or
(515)242-3100 in advance to arrange access or other needed services.

288—11.6(17A) Regulatory analysis.

11.6(1) Definition of small business. A “small business” is defined in 1998 lowa Acts, chapter 1202,
section 10(7).

11.6(2) Mailing list. Small businesses or organizations of small businesses may be registered on the
agency’s small business impact list by making a written application addressed to lowa Public Television,
6450 Corporate Drive, Johnston, Iowa 50131. The application for registration shall state:

a. The name of the small business or organization of small businesses;

b.  Its address;

c¢.  The name of a person authorized to transact business for the applicant;
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d. A description of the applicant’s business or organization. An organization representing 25 or
more persons who qualify as a small business shall indicate that fact.

e.  Whether the registrant desires copies of Notices of Intended Action at cost, or desires advance
notice of the subject of all or some specific category of proposed rule making affecting small business.

The agency may at any time request additional information from the applicant to determine whether
the applicant is qualified as a small business or as an organization of 25 or more small businesses.
The agency may periodically send a letter to each registered small business or organization of small
businesses asking whether that business or organization wishes to remain on the registration list. The
name of a small business or organization of small businesses will be removed from the list if a negative
response is received, or if no response is received within 30 days after the letter is sent.

11.6(3) Time of mailing. Within seven days after submission of a Notice of Intended Action to the
administrative rules coordinator for publication in the lowa Administrative Bulletin, the agency shall
mail to all registered small businesses or organizations of small businesses, in accordance with their
request, either a copy of the Notice of Intended Action or notice of the subject of that proposed rule
making. In the case of a rule that may have an impact on small business adopted in reliance upon
Iowa Code section 17A.4(2), the agency shall mail notice of the adopted rule to registered businesses or
organizations prior to the time the adopted rule is published in the lowa Administrative Bulletin.

11.6(4) Qualified requesters for regulatory analysis—economic impact. The agency shall issue a
regulatory analysis of a proposed rule that conforms to the requirements of 1998 lowa Acts, chapter
1202, section 10(2a), after a proper request from:

a. The administrative rules coordinator;

b.  The administrative rules review committee.

11.6(5) Qualified requesters for regulatory analysis—business impact. The agency shall issue a
regulatory analysis of a proposed rule that conforms to the requirements of 1998 lowa Acts, chapter
1202, section 10(2b), after a proper request from:

a. The administrative rules review committee;

b.  The administrative rules coordinator;

c.  Atleast 25 or more persons who sign the request provided that each represents a different small
business;

d.  Anorganization representing at least 25 small businesses. That organization shall list the name,
address and telephone number of not less than 25 small businesses it represents.

11.6(6) Time period for analysis. Upon receipt of a timely request for a regulatory analysis the
agency shall adhere to the time lines described in 1998 Iowa Acts, chapter 1202, section 10(4).

11.6(7) Contents of request. A request for a regulatory analysis is made when it is mailed or delivered
to the agency. The request shall be in writing and satisfy the requirements of 1998 Iowa Acts, chapter
1202, section 10(1).

11.6(8) Contents of concise summary. The contents of the concise summary shall conform to the
requirements of 1998 lowa Acts, chapter 1202, section 10(4,5).

11.6(9) Publication of a concise summary. The agency shall make available, to the maximum extent
feasible, copies of the published summary in conformance with 1998 lowa Acts, chapter 1202, section
10(5).

11.6(10) Regulatory analysis contents—rules review committee or rules coordinator. When a
regulatory analysis is issued in response to a written request from the administrative rules review
committee, or the administrative rules coordinator, the regulatory analysis shall conform to the
requirements of 1998 lowa Acts, chapter 1202, section 10(2a), unless a written request expressly waives
one or more of the items listed in the section.

11.6(11) Regulatory analysis contents—substantial impact on small business. When a regulatory
analysis is issued in response to a written request from the administrative rules review committee, the
administrative rules coordinator, at least 25 persons signing that request who each qualify as a small
business or by an organization representing at least 25 small businesses, the regulatory analysis shall
conform to the requirements of 1998 lowa Acts, chapter 1202, section 10(2b).
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288—11.7(17A,25B) Fiscal impact statement.

11.7(1) A proposed rule that mandates additional combined expenditures exceeding $100,000 by
all affected political subdivisions or agencies and entities which contract with political subdivisions to
provide services must be accompanied by a fiscal impact statement outlining the costs associated with
the rule. A fiscal impact statement must satisfy the requirements of lowa Code section 25B.6.

11.7(2) If the agency determines at the time it adopts a rule that the fiscal impact statement upon
which the rule is based contains errors, the agency shall, at the same time, issue a corrected fiscal impact
statement and publish the corrected fiscal impact statement in the lowa Administrative Bulletin.

288—11.8(17A) Time and manner of rule adoption.

11.8(1) Time of adoption. The agency shall not adopt a rule until the period for making written
submissions and oral presentations has expired. Within 180 days after the later of the publication of the
Notice of Intended Action, or the end of oral proceedings thereon, the agency shall adopt a rule pursuant
to the rule-making proceeding or terminate the proceeding by publication of a notice to that effect in the
Iowa Administrative Bulletin.

11.8(2) Consideration of public comment. Before the adoption of a rule, the agency shall consider
fully all of the written submissions and oral submissions received in that rule-making proceeding or any
memorandum summarizing such oral submissions, and any regulatory analysis or fiscal impact statement
issued in that rule-making proceeding.

11.8(3) Reliance on agency expertise. Except as otherwise provided by law, the agency may use its
own experience, technical competence, specialized knowledge, and judgment in the adoption of a rule.

288—11.9(17A) Variance between adopted rule and published notice of proposed rule adoption.

11.9(1) The agency shall not adopt a rule that differs from the rule proposed in the Notice of Intended
Action on which the rule is based unless:

a. The differences are within the scope of the subject matter announced in the Notice of Intended
Action and are in character with the issues raised in that notice; and

b.  The differences are a logical outgrowth of the contents of that Notice of Intended Action and
the comments submitted in response thereto; and

c¢.  The Notice of Intended Action provided fair warning that the outcome of that rule-making
proceeding could be the rule in question.

11.9(2) In determining whether the Notice of Intended Action provided fair warning that the outcome
of that rule-making proceeding could be the rule in question, the agency shall consider the following
factors:

a. The extent to which persons who will be affected by the rule should have understood that the
rule-making proceeding on which it is based could affect their interests;

b.  The extent to which the subject matter of the rule or the issues determined by the rule are
different from the subject matter or issues contained in the Notice of Intended Action; and

c.  The extent to which the effects of the rule differ from the effects of the proposed rule contained
in the Notice of Intended Action.

11.9(3) The agency shall commence a rule-making proceeding within 60 days of its receipt of a
petition for rule making seeking the amendment or repeal of a rule that differs from the proposed rule
contained in the Notice of Intended Action upon which the rule is based, unless the agency finds that
the differences between the adopted rule and the proposed rule are so insubstantial as to make such a
rule-making proceeding wholly unnecessary. A copy of any such finding and the petition to which it
responds shall be sent to petitioner, the administrative rules coordinator, and the administrative rules
review committee, within three days of its issuance.

11.9(4) Concurrent rule-making proceedings. Nothing in this rule disturbs the discretion of the
agency to initiate, concurrently, several different rule-making proceedings on the same subject with
several different published Notices of Intended Action.
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288—11.10(17A) Exemptions from public rule-making procedures.

11.10(1) Omission of notice and comment. To the extent the agency for good cause finds that public
notice and participation are unnecessary, impracticable, or contrary to the public interest in the process of
adopting a particular rule, the agency may adopt that rule without publishing advance Notice of Intended
Action in the lowa Administrative Bulletin and without providing for written or oral public submissions
prior to its adoption. The agency shall incorporate the required finding and a brief statement of its
supporting reasons in each rule adopted in reliance upon this subrule.

11.10(2) Public proceedings on rules adopted without them. The agency may, at any time,
commence a standard rule-making proceeding for the adoption of a rule that is identical or similar
to a rule it adopts in reliance upon subrule 11.10(1). Upon written petition by a governmental
subdivision, the administrative rules review committee, an agency, the administrative rules coordinator,
an association having not less than 25 members, or at least 25 persons, the agency shall commence a
standard rule-making proceeding for any rule specified in the petition that was adopted in reliance upon
subrule 11.10(1). Such a petition must be filed within one year of the publication of the specified rule in
the Jowa Administrative Bulletin as an adopted rule. The rule-making proceeding on that rule must be
commenced within 60 days of the receipt of such a petition. After a standard rule-making proceeding
commenced pursuant to this subrule, the agency may either readopt the rule it adopted without benefit
of all usual procedures on the basis of subrule 11.10(1), or may take any other lawful action, including
the amendment or repeal of the rule in question, with whatever further proceedings are appropriate.

288—11.11(17A) Concise statement of reasons.

11.11(1) General. When requested by a person, either prior to the adoption of a rule or within 30
days after its publication in the lowa Administrative Bulletin as an adopted rule, the agency shall issue
a concise statement of reasons for the rule. Requests for such a statement must be in writing and be
delivered to Iowa Public Television, 6450 Corporate Drive, Johnston, lowa 50131. The request should
indicate whether the statement is sought for all or only a specified part of the rule. Requests will be
considered made on the date received.

11.11(2) Contents. The concise statement of reasons shall contain:

a. The reasons for adopting the rule;

b.  An indication of any change between the text of the proposed rule contained in the published
Notice of Intended Action and the text of the rule as finally adopted, with the reasons for any such change;

c¢.  The principal reasons urged in the rule-making proceeding for and against the rule, and the
agency’s reasons for overruling the arguments made against the rule.

11.11(3) Time of issuance. After a proper request, the agency shall issue a concise statement of
reasons by the later of the time the rule is adopted or 35 days after receipt of the request.

288—11.12(17A) Contents, style, and form of rule.

11.12(1) Contents. Each rule adopted by the agency shall contain the text of the rule and, in addition:

a. The date the agency adopted the rule;

b. A brief explanation of the principal reasons for the rule-making action if such reasons are
required by 1998 lowa Acts, chapter 1202, section 8, or the agency in its discretion decides to include
such reasons;

c¢. A reference to all rules repealed, amended, or suspended by the rule;

d. A reference to the specific statutory or other authority authorizing adoption of the rule;

e. Any findings required by any provision of law as a prerequisite to adoption or effectiveness of
the rule;

f- A brief explanation of the principal reasons for the failure to provide for waivers to the rule if
no waiver provision is included and a brief explanation of any waiver or special exceptions provided in
the rule if such reasons are required by 1998 lowa Acts, chapter 1202, section 8, or the agency in its
discretion decides to include such reasons; and

g The effective date of the rule.
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11.12(2) Incorporation by reference. The agency may incorporate by reference in a proposed or
adopted rule, and without causing publication of the incorporated matter in full, all or any part of a code,
standard, rule, or other matter if the agency finds that the incorporation of its text in the agency proposed
or adopted rule would be unduly cumbersome, expensive, or otherwise inexpedient. The reference in the
agency proposed or adopted rule shall fully and precisely identify the incorporated matter by location,
title, citation, date, and edition, if any; shall briefly indicate the precise subject and the general contents
of the incorporated matter; and shall state that the proposed or adopted rule does not include any later
amendments or editions of the incorporated matter. The agency may incorporate such matter by reference
in a proposed or adopted rule only if the agency makes copies of it readily available to the public. The rule
shall state how and where copies of the incorporated matter may be obtained at cost from this agency,
and how and where copies may be obtained from the agency of the United States, this state, another
state, or the organization, association, or persons, originally issuing that matter. The agency shall retain
permanently a copy of any materials incorporated by reference in a rule of the agency.

If the agency adopts standards by reference to another publication, it shall provide a copy of the
publication containing the standards to the administrative rules coordinator for deposit in the state law
library and may make the standards available electronically.

11.12(3) References to materials not published in full. When the administrative code editor decides
to omit the full text of a proposed or adopted rule because publication of the full text would be
unduly cumbersome, expensive, or otherwise inexpedient, the agency shall prepare and submit to the
administrative code editor for inclusion in the lowa Administrative Bulletin and lowa Administrative
Code a summary statement describing the specific subject matter of the omitted material. This summary
statement shall include the title and a brief description sufficient to inform the public of the specific
nature and subject matter of the proposed or adopted rules, and of significant issues involved in these
rules. The summary statement shall also describe how a copy of the full text of the proposed or adopted
rule, including any unpublished matter and any matter incorporated by reference, may be obtained from
the agency. The agency will provide a copy of that full text (at actual cost) upon request and shall make
copies of the full text available for review at the state law library and may make the standards available
electronically.

At the request of the administrative code editor, the agency shall provide a proposed statement
explaining why publication of the full text would be unduly cumbersome, expensive, or otherwise
inexpedient.

11.12(4) Style and form. In preparing its rules, the agency shall follow the uniform numbering
system, form, and style prescribed by the administrative rules coordinator.

288—11.13(17A) Agency rule-making record.

11.13(1) Requirement. The agency shall maintain an official rule-making record for each rule it
proposes by publication in the lowa Administrative Bulletin of a Notice of Intended Action, or adopts.
The rule-making record and materials incorporated by reference must be available for public inspection.

11.13(2) Contents. The agency rule-making record shall contain:

a. Copies of all publications in the lowa Administrative Bulletin with respect to the rule or the
proceeding upon which the rule is based and any file-stamped copies of agency submissions to the
administrative rules coordinator concerning that rule or the proceeding upon which it is based;

b.  Copies of any portions of the agency’s public rule-making docket containing entries relating to
the rule or the proceeding upon which the rule is based;

c.  All written petitions, requests, and submissions received by the agency, and all other written
materials of a factual nature as distinguished from opinion that are relevant to the merits of the rule and
that we